
Todd Fox 
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'Sent: 
Subject: 

Pay Notifications. 

Todd Fox <shsprin@southeastern337.com> 
Monday, August 20, 2012 9:57AM 
Pay Voucher Announcements- August 21, 2012 

1. In the right side pocket of your binder, you will find your 2012-2013 pay notification. 
2. This pay notification goes into effect in September. 
3. Please take time to review. All information needs to be accurate. 
4. lfyou find an error, please contact the district office immediately. Do not sign an incorrect pay notification, 

no matter how insignificant the error. 
5. If your pay notification is 100% accurate, please sign both copies and return one copy to the district office. 
6. All pay notifications are due Friday, August 24, 2012. 

lli Charts. 
A new updated Emergency Response Guide should be located in every classroom, office, room, bus, etc. 

Pay Dates. 
Teachers shall be paid bimonthly (7th and 21" of each month ... unless it falls on a weekend or holiday). If the pay 
date falls on a work day on which school is canceled due to snow or some other emergency, paychecks will be 
given out on the next working day or mailed to the teachers on the next regular business day from the unit office. 
Salary shall be paid in twenty-four (24) equal installments. 

Communication. 
1. SE337 will be using the Global Connect Phone Messaging System for school closings, emergency situations, 

and other critical information. Please complete a Global Connect Form if you are a new employee or you 
want numbers added or deleted. 

2. On the Global Connect form, please indicate which e-mail addresses you want announcements sent to. 
3. The district office will be sending Pay Voucher Announcements on the 7th and 21" of each month. Please 

take the time to read them. 

My Educational Beliefs. 
1. Decisions will be based on the best interest of the students-when law and finances allow (unfortunate, 

buttrue). 
2. The nuts and bolts of what a school district is really all about are those minutes students are in class. This 

time should be precious and protected. 
3. Staff members are professionals and should be treated as professionals. Staff members are professionals 

and should act like a professional. 
4. A quality learning environment must be created in order for students to learn. This environment must be 

safe, orderly, clean, and disciplined. 
5. Academic and life skills must be taught and emphasized in order for students to meet their potential and be 

productive citizens. 
6. The greatest teaching technique is to lead by example. People will not always listen to what you say, but 

they almost always watch what you do. 
7. Everything we do, send, present, conduct, or attach our name to, should drip of class and professionalism. 

Bookkeeping Notes. 
1. All bills/requisitions need to be turned into the district office the Wednesday before the board meeting. 
2. Insurance receipts need to be turned into the district office. 
3. All extra pays need to be turned in by the 15th of the month. 
4. Please contact the district office if you have any changes. 
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